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Poplar Bluff Municipal Library (Library) mission provides direction for the purchase and 
acquisition of library materials in both physical and electronic formats. 
 

Poplar Bluff Municipal Library District with its community partners provides and 
promotes equal access to reading, information, cultural and intellectual 
resources. 

Introduction 

A collection development policy is a written document that defines the scope and 
nature of a library's existing collections, and the principles and plans for continuing 
development of resources as they relate to institutional goals, general selection criteria 
and the rights of library users to receive information. "Library collections" includes all 
resources in all formats acquired for use by the public, including resources obtained 
through the library’s membership in selected consortia or through the library’s contracts 
with third-party vendors. The collection priorities for the Library are:  

● To encourage individual self-directed lifelong learning for personal growth and 
enjoyment  

● To provide early childhood development resources to ensure young children start 
school ready to learn  

● To meet the diverse information needs and interests of the community  
● To collaborate with other educational, civic, cultural and recreational agencies in 

fostering a dynamic community identity  
● To promote economic growth and community stability by providing resources for 

job seekers and small business owners  

Service Area 

The Library serves the City of Poplar Bluff and the six Missouri counties of Butler, 
Carter, Dunklin, Ripley, Stoddard and Wayne Counties. Residents in the service area 
may get a free library card and come under the policies and guidelines of the library. 



 
 

 
Collection Development  
 

The ultimate responsibility for all library programs, collections, and services is 
legally vested in the Library Board of Trustees (Board). The Board delegates 
administrative authority for the selection of resources and the development of library 
collections to the Director, operating within the framework of policies determined by the 
Board. The Director in turn delegates day-to-day responsibility for overseeing resource 
selection and collection development. Taking into account community needs and 
interests, the staff is expected to employ their professional responsibility, training, 
experience, and knowledge of the community. They must use various recognized 
professional tools to evaluate and select resources in accordance with the criteria listed 
below. The Director has the authority to override staff recommendations and approve or 
disapprove any selection decision, based on professional judgment and expertise.  
 
Principles 
 

The Library operates within the framework of the principles of freedom of speech 
(and the corollary right to receive information) and personal responsibility set forth in the 
First Amendment to the United States Constitution, and Article One, Section Eight of the 
Missouri Constitution:  
 

"Congress shall make no law respecting an establishment of religion, or 
prohibiting the free exercise thereof; of abridging the freedom of speech, or of the 
press; or the right of the people peaceably to assemble, and to petition the 
government for a redress of grievances." 

 
"That no law shall be passed impairing the freedom of speech, no matter by what 
means communicated: that every person shall be free to say, write or publish, or 
otherwise communicate whatever he will on any subject, being responsible for all 
abuses of that liberty; and that in all suits and prosecutions for libel or slander the 
truth thereof may be given in evidence; and in suits and prosecutions for libel the 
jury, under the direction of the court, shall determine the law and facts."  

 
The Library attempts to provide diverse perspectives on a wide range of topics, 

including political, social and religious, no matter how controversial or objectionable 
those ideas may be to some people. Resources are not restricted or excluded because 
of partisan, doctrinal or personal disapproval of the race, ethnicity, nationality, religion, 
gender, or sexual orientation of the content creator. Resources are not restricted or 
excluded because of the views expressed by the creator generally or in a specific 
resource. Selectors actively seek out resources representing different points of view and 



 
 

that are responsive to the diverse needs and interests of the communities the library 
serves. Resource selection may be limited by budget constraints and available shelf 
space. Resource sharing with other libraries provides an alternative means to fulfill 
library users' information needs and interests. Selection decisions are not based on the 
personal interests or preferences of library trustees, employees, or volunteers. To do so 
would be a serious breach of professional responsibility and ethics. The selection of any 
resource should not be construed as an endorsement by the Library of the content or 
views expressed therein. The Library has adopted as examples of best practices the 
following American Library Association documents (appended to this policy):  

● LIBRARY BILL OF RIGHTS and its INTERPRETATIONS  
● FREEDOM TO READ STATEMENT  
● FREEDOM TO VIEW STATEMENT  

 
Criteria for Selection  

 
The following is a list of general criteria to be considered in the selection of library 

materials. This list is not in priority order, nor is it meant to be exhaustive. Any given 
resource is not required to meet every criteria to qualify for selection.  

● Appeal to the educational, informational, cultural or recreational interests and 
needs of library users and the community served  

● Favorable reviews in professionally recognized journals, recommended resource 
lists or award lists  

● Subject, style, and reading level is age-appropriate for the intended audience  
● Timeliness or permanent value  
● Diversity of sources; including new, small, independent publishers/distributors as 

well as long-established major publishers/distributors  
● Expressed or anticipated popular demand  
● Presents alternative or diverse voices and viewpoints  
● Price in relation to terms and conditions of access 
● Budget constraints in relation to overall collection  
● Accessibility and quality of physical or electronic format for library users with 

disabilities  
● Scope and depth of present library collection or availability of resources in other 

area libraries  
● Clarity, accuracy, and logic of treatment  
● Comprehensiveness and depth of treatment  
● Vitality and originality  
● Artistic presentation  



 
 

● Demand for downloadable resources that can be remotely accessed online  
● Authority or authenticity of materials  

Exclusion of Materials  

The Director is expressly charged with the responsibility to execute, in good faith 
and with the highest degree of professional skill, the collection development policy of 
the Library. The Director is also professionally obligated to resist with equal good faith, 
skill and vigor, the efforts of any individual or group to compel the addition or withdrawal 
of library resources, or to limit free access to library resources, or to modify the selection 
process based upon criteria substantially in conflict with the policy established by the 
Board.  

Resources that present a frank and uncompromising portrait of social conditions 
or intimate aspects of human experience shall not be excluded or restricted because of 
explicit language or description. The library acknowledges that such resources may 
offend some users. But if the content meets the standards of the written selection policy, 
responds to the interests and concerns of other members of the community, and 
broadens the range and diversity of the collection, the selection is justified. Disapproval 
by an individual or group does not justify denying access to everyone else. Every user 
has the right to judge for him/herself, but not to impose his/her judgment on all other 
users.  

The Library has established separate areas for children and teens to make it 
easier for those users to find resources that are age appropriate and of interest to them. 
However, the Library does not limit or prohibit children or teens from accessing 
resources in the general collections. Rather, the Library upholds the right and 
responsibility of parents or guardians to supervise their own child's library use and to 
determine which library resources are appropriate for their child. Library employees are 
happy to assist parents and children in making their selections.  

While the Library may provide materials that are useful to students engaged in 
formal educational programs, it is not within the Library's scope to support the curricula 
of area schools. The Library does not provide textbooks or multiple copies of print 
resources for classrooms or homeschool use. The availability of simultaneous access to 
electronic resources for classrooms or homeschool groups will vary depending on the 
access rights included in the library’s contract with the vendor.  

Library resources are organized and maintained in collections so that users can 
locate the resource(s) of their choice without constraint. The cataloging and shelving of 
resources does not reflect value judgments on their content. The Library does not 
assign locations or include warning statements about specific resources in the public 
access catalog in an attempt to discourage or restrict access.  

All resources are shelved in their proper order on open shelves, except for rare 



 
 

or fragile materials or unique or over-sized formats. For the convenience of users, genre 
fiction, local history, genealogy and neighborhood collections, as well as non-circulating 
(reference) resources are shelved in separate collections and have appropriate 
directional shelving notations.  

The Library ordinarily does not purchase costly specialized resources of limited 
interest to the communities we serve. In-depth collections designed for serious and 
extensive research are the responsibility of academic and special libraries in the area. 
The library staff refers users to such specialized libraries in the region, assists with 
interlibrary loan services, or suggests online resources as suitable alternatives.  

The Library participates in regional and national resource sharing collaborations 
that expand access to other library collections by mutual interlibrary lending 
agreements. Resources made available through these collaborations are subject to the 
resource selection and development policies of the respective institutions and consortia.  

 
Weeding  
 

The purpose of weeding is to continuously reevaluate and refresh the collection 
in conjunction with the selection of new and replacement resources. By continuously 
evaluating the collections, the library can supply library users with quality collections of 
information, ideas, and opinions on current issues, curated resources of lasting value, 
and appealing choices for popular enjoyment. Library staff identify which resources to 
remove from the collections and which to retain and/or replace. Dated, worn, damaged 
or no longer relevant library resources are weeded or deselected from the collections 
based on professional standards and procedures.. Just as selectors are responsible for 
specific subjects, genres or formats, they are also responsible for weeding those areas. 
In keeping with general standards for library collections.  

 
Criteria for Weeding  
 

The Library employs professional collection management procedures, including 
CREW: a Weeding Manual for Modern Libraries (Austin, Texas: The Texas State 
Library, 2008) to determine when resources should be withdrawn from the library 
collections. Factors considered when weeding include the physical condition of the item, 
number of copies available, frequency and currency of use, adequate coverage in the 
field, continuing relevance, alternative formats and availability of updated content. The 
CREW method (Continuous Review, Evaluation, and Weeding) uses an acronym, 
MUSTIE, to indicate when an item should be removed from the collection. MUSTIE 
stands for:  



 
 

● Misleading and/or factually inaccurate  
● Ugly - worn out beyond mending or rebinding  
● Superseded by a new edition or a better source  
● Transitory - materials of intense but short-lived interest that are now past 

their shelf-life  
● Irrelevant to the needs and interests of the communities served  
● Available Elsewhere - resources easily borrowed from another source  

While the Library attempts to have copies of standard and important works, it 
does not automatically replace all resources withdrawn. The same criteria that apply to 
original selection also apply to replacements. The Library participates in regional and 
national resource sharing collaborations that expand access to collections by mutual 
lending agreements. Resources shared through these collaborations are subject to the 
weeding policies of their respective consortia.  

Disposal of Withdrawn Materials  
 
Library resources, when removed from the library collections on the basis of 

accepted professional practices, may be placed in the library’s book sale, given for 
charitable purposes such as Free Tiny Libraries, Santaland, Little Red Book Shelf, or 
the Butler County Health Department, or destroyed/recycled depending upon condition 
and marketability. Library employees and volunteers are prohibited from withdrawing or 
discarding library resources with the intent to resell them for personal profit.  

The Library does not accept requests to hold discarded items for individuals.  

Gifts, Memorials, and Other Donations  

See Library Gift Policy. 

Requests for Purchase  

The Library encourages users to suggest resources they would like to see added 
to library collections. User suggestions alert library staff to new authors, trends, or 
developing issues or interests in the community. Assuming user suggestions meet 
selection criteria, these are accorded priority in purchasing. If approved for purchase, 
the user who suggested the resource is notified of its arrival and given a priority 
opportunity to check out that item.  



 
 

Requests for Reconsideration of Material  

The Library welcomes public comments on resources selected or not selected for 
inclusion in library collections. Such comments often bring to the Library’s attention user 
needs and interests that are not being adequately met. Often concerns can be satisfied 
by inviting users to discuss them with the Director. However, if this does not suffice, the 
user may address their concerns through the “Request for Reconsideration of Library 
Resources.”  

Any library cardholder or resident of the Library’s service district may formally 
request the reconsideration of library resources by completing in full and signing a 
“Request for Reconsideration of Library Resources” form. When these requests are 
received and signed by the cardholder, the Director will 

● consult with the collection development staff  examining the 
resource in question, check reviews, and determine whether it 
conforms to the priorities and criteria of the library selection and 
collection development policy.  

● reconsider the classification of a resource in consultation with the 
appropriate staff to determine if the existing classification is 
appropriate for its subject, style, theme, and intended audience.  

The reconsideration request, along with the written review and recommendation 
of the Director, shall be presented at the next regularly scheduled meeting of the Board 
of Trustees. Based on the principles and criteria of the resource selection and collection 
development policy, the Board of Trustees shall decide whether to retain, reclassify or 
withdraw the resource in question. The Director shall convey the Board’s decision to the 
initiator of the request, in a written communication, within seven days.  

In cases where  the initiator of the request is not satisfied with the Board's 
decision and the situation escalates, the Board may authorize one or more of the 
following actions:  

● holding a public hearing to invite the widest possible community comment 
on the issue;  

● making accurate and complete information available to all news media;  
● reporting the incident to the Missouri Library Association and the American 

Library Association's Office of Intellectual Freedom;  
● seeking legal advice.  

In situations of public controversy, when the Board has determined that the actions of 
the Director and/or other employees conformed to the established policy, the Board 
shall provide moral support to the staff, resist calls for the censure or dismissal of 
employees, provide documentation that library policy was followed, and authorize funds 



 
 

for legal defense. If the Library is required to defend itself in legal action, the Board shall 
determine whether to seek assistance from specialty counsel. Resources subject to 
reconsideration remain available to the public, pending final disposition of the request 
for reconsideration.  

Revision  

The Director and managers shall review this policy on a regular basis and 
recommend revisions as needed for adoption by the Library Board of Trustees. The 
Board shall formally review the policy in its entirety every five years.  

Appendices  

A. The Library Bill of Rights and Its Interpretations 

 
B. The Freedom to Read Statement 

 
C.The Freedom to View Statement  

These documents are made available by the Office for Intellectual Freedom of the American 
Library Association and published on the OIF page of the ALA web site at 
http://www.ala.org/offices/oif  

 
  



 
 

A. Library Bill of Rights 

The American Library Association affirms that all libraries are forums for information and 
ideas and that the following basic policies should guide their services.  

I. Books and other library resources should be provided for the interest, information, and 
enlightenment of all people of the community the library serves. Materials should not be 
excluded because of the origin, background, or views of those contributing to their 
creation.  

II. Libraries should provide materials and information presenting all points of view on 
current and historical issues. Materials should not be proscribed or removed because of 
partisan or doctrinal disapproval.  

III. Libraries should challenge censorship in the fulfillment of their responsibility to 
provide information and enlightenment.  

IV. Libraries should cooperate with all persons and groups concerned with resisting 
abridgment of free expression and free access to ideas.  

V. A person’s right to use a library should not be denied or abridged because of origin, 
age, background, or views.  

VI. Libraries which make exhibit spaces and meeting rooms available to the public they 
serve should make such facilities available on an equitable basis, regardless of the 
beliefs or affiliations of individuals or groups requesting their use.  

VII. All people, regardless of origin, age, background, or views, possess a right to 
privacy and confidentiality in their library use. Libraries should advocate for, educate 
about, and protect people’s privacy, safeguarding all library use data, including 
personally identifiable information.  

Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 
1948; February 2, 1961; June 27, 1967; January 23, 1980; inclusion of “age” reaffirmed 
January 23, 1996; amended January 29, 2019.  

 



 
 

B. The Freedom to Read Statement 

The freedom to read is essential to our democracy. It is continuously under attack. 
Private groups and public authorities in various parts of the country are working to 
remove or limit access to reading materials, to censor content in schools, to label 
"controversial" views, to distribute lists of "objectionable" books or authors, and to purge 
libraries. These actions apparently rise from a view that our national tradition of free 
expression is no longer valid; that censorship and suppression are needed to counter 
threats to safety or national security, as well as to avoid the subversion of politics and 
the corruption of morals. We, as individuals devoted to reading and as librarians and 
publishers responsible for disseminating ideas, wish to assert the public interest in the 
preservation of the freedom to read.  

Most attempts at suppression rest on a denial of the fundamental premise of 
democracy: that the ordinary individual, by exercising critical judgment, will select the 
good and reject the bad. We trust Americans to recognize propaganda and 
misinformation and to make their own decisions about what they read and believe. We 
do not believe they are prepared to sacrifice their heritage of a free press in order to be 
"protected" against what others think may be bad for them. We believe they still favor 
free enterprise in ideas and expression.  

These efforts at suppression are related to a larger pattern of pressures being brought 
against education, the press, art and images, films, broadcast media, and the Internet. 
The problem is not only one of actual censorship. The shadow of fear cast by these 
pressures leads, we suspect, to an even larger voluntary curtailment of expression by 
those who seek to avoid controversy or unwelcome scrutiny by government officials.  

Such pressure toward conformity is perhaps natural to a time of accelerated change. 
And yet suppression is never more dangerous than in such a time of social tension. 
Freedom has given the United States the elasticity to endure strain. Freedom keeps 
open the path of novel and creative solutions and enables change to come by choice. 
Every silencing of a heresy, every enforcement of an orthodoxy, diminishes the 
toughness and resilience of our society and leaves it the less able to deal with 
controversy and difference.  

Now as always in our history, reading is among our greatest freedoms. The freedom to 



 
 

read and write is almost the only means for making generally available ideas or 
manners of expression that can initially command only a small audience. The written 
word is the natural medium for the new idea and the untried voice from which come the 
original contributions to social growth. It is essential to the extended discussion that 
serious thought requires, and to the accumulation of knowledge and ideas into 
organized collections.  

We believe that free communication is essential to the preservation of a free society and 
a creative culture. We believe that these pressures toward conformity present the 
danger of limiting the range and variety of inquiry and expression on which our 
democracy and our culture depend. We believe that every American community must 
jealously guard the freedom to publish and to circulate, in order to preserve its own 
freedom to read. We believe that publishers and librarians have a profound 
responsibility to give validity to that freedom to read by making it possible for the 
readers to choose freely from a variety of offerings.  

The freedom to read is guaranteed by the Constitution. Those with faith in free people 
will stand firm on these constitutional guarantees of essential rights and will exercise the 
responsibilities that accompany these rights.  

We, therefore, affirm these propositions:  

1. It is in the public interest for publishers and librarians to make available the widest 
diversity of views and expressions, including those that are unorthodox, unpopular, or 
considered dangerous by the majority.  

Creative thought is by definition new, and what is new is different. The bearer of every 
new thought is a rebel until that idea is refined and tested. Totalitarian systems attempt 
to maintain themselves in power by the ruthless suppression of any concept that 
challenges the established orthodoxy. The power of a democratic system to adapt to 
change is vastly strengthened by the freedom of its citizens to choose widely from 
among conflicting opinions offered freely to them. To stifle every nonconformist idea at 
birth would mark the end of the democratic process. Furthermore, only through the 
constant activity of weighing and selecting can the democratic mind attain the strength 
demanded by times like these. We need to know not only what we believe but why we 
believe it.  

2. Publishers, librarians, and booksellers do not need to endorse every idea or 
presentation they make available. It would conflict with the public interest for them to 
establish their own political, moral, or aesthetic views as a standard for determining 



 
 

what should be published or circulated.  

Publishers and librarians serve the educational process by helping to make available 
knowledge and ideas required for the growth of the mind and the increase of learning. 
They do not foster education by imposing as mentors the patterns of their own thought. 
The people should have the freedom to read and consider a broader range of ideas 
than those that may be held by any single librarian or publisher or government or 
church. It is wrong that what one can read should be confined to what another thinks 
proper.  

3. It is contrary to the public interest for publishers or librarians to bar access to writings 
on the basis of the personal history or political affiliations of the author.  

No art or literature can flourish if it is to be measured by the political views or private 
lives of its creators. No society of free people can flourish that draws up lists of writers 
to whom it will not listen, whatever they may have to say.  

4. There is no place in our society for efforts to coerce the taste of others, to confine 
adults to the reading matter deemed suitable for adolescents, or to inhibit the efforts of 
writers to achieve artistic expression.  

To some, much of modern expression is shocking. But is not much of life itself 
shocking? We cut off literature at the source if we prevent writers from dealing with the 
stuff of life. Parents and teachers have a responsibility to prepare the young to meet the 
diversity of experiences in life to which they will be exposed, as they have a 
responsibility to help them learn to think critically for themselves. These are affirmative 
responsibilities, not to be discharged simply by preventing them from reading works for 
which they are not yet prepared. In these matters, values differ, and values cannot be 
legislated; nor can machinery be devised that will suit the demands of one group without 
limiting the freedom of others.  

5. It is not in the public interest to force a reader to accept the prejudgment of a label 
characterizing any expression or its author as subversive or dangerous.  

The ideal of labeling presupposes the existence of individuals or groups with wisdom to 
determine by authority what is good or bad for others. It presupposes that individuals 
must be directed in making up their minds about the ideas they examine. But Americans 
do not need others to do their thinking for them.  

6. It is the responsibility of publishers and librarians, as guardians of the people's 



 
 

freedom to read, to contest encroachments upon that freedom by individuals or groups 
seeking to impose their own standards or tastes upon the community at large; and by 
the government whenever it seeks to reduce or deny public access to public 
information.  

It is inevitable in the give and take of the democratic process that the political, moral, or 
the aesthetic concepts of an individual or group will occasionally collide with those of 
another individual or group. In a free society, individuals are free to determine for 
themselves what they wish to read, and each group is free to determine what it will 
recommend to its freely associated members. But no group has the right to take the law 
into its own hands and to impose its own concept of politics or morality upon other 
members of a democratic society. Freedom is no freedom if it is accorded only to the 
accepted and the inoffensive. Further, democratic societies are more safe, free, and 
creative when the free flow of public information is not restricted by governmental 
prerogative or self-censorship.  

7. It is the responsibility of publishers and librarians to give full meaning to the freedom 
to read by providing books that enrich the quality and diversity of thought and 
expression. By the exercise of this affirmative responsibility, they can demonstrate that 
the answer to a "bad" book is a good one, the answer to a "bad" idea is a good one.  

The freedom to read is of little consequence when the reader cannot obtain matter fit for 
that reader's purpose. What is needed is not only the absence of restraint but the 
positive provision of opportunity for the people to read the best that has been thought 
and said. Books are the major channel by which the intellectual inheritance is handed 
down and the principal means of its testing and growth. The defense of the freedom to 
read requires of all publishers and librarians the utmost of their faculties and deserves 
of all Americans the fullest of their support.  

We state these propositions neither lightly nor as easy generalizations. We here stake 
out a lofty claim for the value of the written word. We do so because we believe that it is 
possessed of enormous variety and usefulness, worthy of cherishing and keeping free. 
We realize that the application of these propositions may mean the dissemination of 
ideas and manners of expression that are repugnant to many persons. We do not state 
these propositions in the comfortable belief that what people read is unimportant. We 
believe rather that what people read is deeply important; that ideas can be dangerous; 
but that the suppression of ideas is fatal to a democratic society. Freedom itself is a 
dangerous way of life, but it is ours.  

This statement was originally issued in May of 1953 by the Westchester Conference of 



 
 

the American Library Association and the American Book Publishers Council, which in 
1970 consolidated with the American Educational Publishers Institute to become the 
Association of American Publishers.  

Adopted June 25, 1953, by the ALA Council and the AAP Freedom to Read Committee; 
amended January 28, 1972; January 16, 1991; July 12, 2000; June 30, 2004.  

A Joint Statement by:  

American Library Association Association of American Publishers  

Subsequently endorsed by:  

American Booksellers Foundation for Free Expression The Association of American 
University Presses, Inc. The Children's Book Council Freedom to Read Foundation 
National Association of College Stores National Coalition Against Censorship National 
Council of Teachers of English The Thomas Jefferson Center for the Protection of Free 
Expression  

  



 
 

C. Freedom to View Statement 

The FREEDOM TO VIEW, along with the freedom to speak, to hear, and to read, is 
protected by the First Amendment to the Constitution of the United States. In a free 
society, there is no place for censorship of any medium of expression. Therefore these 
principles are affirmed:  

1. To provide the broadest access to film, video, and other audiovisual materials 
because they are a means for the communication of ideas. Liberty of circulation is 
essential to ensure the constitutional guarantees of freedom of expression.  

2. To protect the confidentiality of all individuals and institutions using film, video, and 
other audiovisual materials.  

3. To provide film, video, and other audiovisual materials which represent a diversity of 
views and expression. Selection of a work does not constitute or imply agreement with 
or approval of the content. 4. To provide a diversity of viewpoints without the constraint 
of labeling or prejudging film, video, or other audiovisual materials on the basis of the 
moral, religious, or political beliefs of the producer or filmmaker or on the basis of 
controversial content.  

5. To contest vigorously, by all lawful means, every encroachment upon the public's 
freedom to view.  

This statement was originally drafted by the Freedom to View Committee of the 
American Film and Video Association (formerly the Educational Film Library 
Association) and was adopted by the AFVA Board of Directors in February 1979. This 
statement was updated and approved by the AFVA Board of Directors in 1989.   



 
 

D. Reconsideration of Materials 

Poplar Bluff Municipal Library 

Reconsideration of Materials 

Please read the packet contents before submitting this “Reconsideration of Materials.” It 
is recommended that the reconsideration of materials be discussed with the Director, 
which will provide an opportunity to resolve the request before this formal process 
proceeds.  

This packet includes. 

● Collection Development Policy 
● Library Bill of Rights 
● The Freedom to Read Statement 
● The Freedom to View Statement 
● Principles of Selection and Acquisition as Practiced at Poplar Bluff Municipal 

Library 

The Poplar Bluff Municipal Library District Board of Trustees has delegated the 
responsibility for selection and evaluation of library/educational resources to the 
Director. The Board established reconsideration procedures to address concerns about 
library holdings or materials not held by the library. Citizens requesting reconsideration 
must complete and sign this form as the next procedural step. The completed form must 
be returned to the Director, Poplar Bluff Municipal Library District, 318 N. Main, Poplar 
Bluff MO. 63901  

Name ___________________________ 

Date ___________________________ 

Address ___________________________  

City, State & Zip ___________________________ 

Phone ___________________________ 

1. Do you represent self? ____ Organization? ____ 
 

2. Resource type on which you are commenting: ____ Book ____ Video  



 
 

____ Magazine ____ Library Program ____ Newspaper ____ Electronic 
information/network (please specify) ____ Other 

  
3. Title ___________________________  

 
4. Author/Producer ___________________________ 

 
5. What brought this resource to your attention? 

 
6. Have you examined the entire resource? 

 
7. What concerns you about the resource? (use other side or additional pages if 

necessary) 
 

8. Are there resource(s) you suggest to provide additional information and/or other 
viewpoints on this topic? 

 
 
 
 
 

_________________________________ _____________________ 

Signature Date 

 

Any library cardholder or resident of the Library’s service district may formally 
request the reconsideration of library resources by completing in full and signing a 
“Request for Reconsideration of Library Resources” form. The Director in consultation 
with the collection development staff will examine the resource in question, check 
reviews, and determine whether it conforms to the priorities and criteria of the library 
selection and collection development policy. If it is a request to reconsider the 
classification of a resource, the Director in consultation with the appropriate staff will 
determine whether the existing classification of the resource is appropriate for its 
subject, style, theme and intended audience.  

The reconsideration request, along with the written review and recommendation 
of the Director, shall be presented at the next regularly scheduled meeting of the Board 
of Trustees. Based on the principles and criteria of the resource selection and collection 



 
 

development policy, the Board of Trustees shall decide whether to retain, reclassify or 
withdraw the resource in question. The Director shall convey the Board’s decision to the 
initiator of the request, in written communication, within seven days.  

In cases where the initiator of the request is not satisfied with the Board's 
decision and the situation escalates, the Board may authorize one or more of the 
following actions: holding a public hearing to invite the widest possible community 
comment on the issue; making accurate and complete information available to all news 
media; reporting the incident to the Missouri Library Association and the American 
Library Association's Office of Intellectual Freedom; seeking legal advice. In situations 
of public controversy, when the Board has determined that the actions of the Director 
and/or other employees conform to the established policy, the Board shall provide moral 
support to the staff, resist calls for the censure or dismissal of employees, provide 
documentation that library policy was followed, and authorize funds for legal defense. If 
the Library is required to defend itself in legal action, the Board shall determine whether 
to seek assistance from specialty counsel. Resources subject to reconsideration remain 
available to the public, pending final disposition of the request for reconsideration. 
  



 
 

E. Principles of Selection and Acquisition  

as Practiced  

at Poplar Bluff Municipal Library 

Adult Collection 

The Poplar Bluff Municipal Library uses the Dewey Decimal Classification to 
organize the materials in its collections. The Dewey Decimal Classification is commonly 
used in libraries around the world. All nonfiction books and audiovisual materials are 
given classification numbers which represent their specific subject content. The aim in 
assigning classification numbers is to shelve materials on the same subject together. 
eResources are not classified but are searchable on the database platforms provided by 
the vendors. Searches may be conducted by title, author, free text, or subject. Many of 
the resources on databases are vendor selected and provided with no direct influence 
by the Poplar Bluff Municipal Library. 

The Dewey system is made up of ten main classes or categories.  The ten main 
categories are: 

000 Computer science, information, and general works 

100 Philosophy and psychology 

200 Religion 

300 Social sciences 

400 Language 

500 Science 

600 Technology 

700 Arts and recreation 

800 Literature 

900 History and geography 

 



 
 

 

COLLECTION DEVELOPMENT DETAILS 

000 – GENERALITIES 

Description: Titles on computers (hardware and software), computer languages, 
internet access, and the paranormal comprise the most popular sections of this 
collection. This area is also comprised of general works not limited to any one specific 
discipline, e.g. almanacs, encyclopedias, bibliographies, lists of trivia. Additionally, this 
wide-ranging collection includes titles on the practice of journalism, library science and 
the organization of knowledge, plus works about paranormal phenomena, legendary 
mysteries, UFOs and conspiracy theories. 

Influencing Factors: Interest in materials concerning the internet and other 
aspects of computer use are immensely popular as well as paranormal and the 
unexplained. 

Retention and Weeding: Although the information on computers dates quickly, 
some older books in the computer area are retained with the assumption that patrons 
may not own the latest hardware and may need information on older computer models 
and software. 

Development Plan: The largest portion of this collection is occupied by computer 
books. Considering the rapid change in this subject area, updating requires constant 
attention. Books on the paranormal are well-used and need constant replacement. 

100 – PHILOSOPHY AND RELATED DISCIPLINES 

Description: The 100s encompass philosophy, psychology, and 
parapsychology/the occult. 

Influencing Factors: As with many popular subjects, the demand for some titles is 
heightened by publicity. 

Retention and Weeding: Classic works by and about major philosophers and 
psychologists are retained unless revised editions are available or their condition has 
deteriorated. 

Development Plan: The 130s (parapsychology and the occult) continue to 
generate major demand as a popular subject area and should be monitored to provide 



 
 

replacements for materials missing or long overdue. 

200 – RELIGION 

Description: This collection consists of works on the history of world religions, 
sacred texts, and commentaries on most major religions. Included are titles on morality, 
inspiration and devotion and books about new age and modern religious groups are 
included. The collection provides a wide spectrum of information on many religions, 
representing viewpoints of a diverse audience. 

Influencing Factors: Much of this material reflects the Judeo-Christian tradition. 
Students use this collection to supplement schoolwork, especially in the areas of cults, 
mythology, and world religions. 

Retention and Weeding: Classic works, histories and sacred texts of major 
religions and important commentaries are retained unless in poor condition and easily 
replaced. 

Development Plan: The Library should continue to purchase a wide spectrum of 
information for patrons seeking information about religions. Religious texts such as the 
Bible, Koran, and the Talmud need regular replacement.  

300 – SOCIAL SCIENCES 

Description: This complex collection consists of material of current and historical 
interest in the areas of sociology, political science, law, military science, social 
problems, education, and social customs. This area is used heavily as a source for 
lifelong learning and personal enjoyment. The most highly used sections are personal 
finance and true crime. Another heavily circulated subject area is law, including legal 
manuals for the layman. Other areas of interest include social problems (addiction, 
abuse, and disease), marriage and family, ethnic and religious groups, sex roles, aging 
and retirement, social interaction, political science, education, costumes and customs, 
etiquette, wedding plans, and folklore. 

Influencing Factors: The impact of television, radio and the internet in promoting 
new titles affects the selection in this area since the demand for publicized books is 
strong. 

Retention and Weeding: The goal is to keep the collection current reflecting 
trends with classic authors and historical studies retained. 



 
 

Development Plan: This topical selection area demands constant attention due to 
the wide spectrum of the subject matter covered and the number of titles produced of 
public interest. Since many of the titles about investment, law and real estate date 
rapidly, worn-out copies usually do not need to be replaced unless new editions are 
available. 

400 – LANGUAGES/LINGUISTICS 

Description: Dictionaries in English and other languages, including American 
Sign Language, grammar books and foreign language instruction works are the primary 
holdings of this small section. English language guides for the general public and 
students include special dictionaries of slang, synonyms, and phrases, as well as 
grammar texts and usage guides. The collection is composed of books, many with 
accompanying audio CDs.  

Influencing Factors: Patrons planning trips abroad seek these materials to learn 
or refresh their knowledge of languages. 

Retention and Weeding: The subject matter of books about languages is stable 
and not quickly datable. Books are retained as long as they are in good condition. 

Development Plan: Small phrase books are popular among patrons who are 
planning trips. Travel or curiosity prompts requests for books in additional languages. 
The size of this collection remains stable. 

500 – PURE SCIENCES 

Description: This section covers the subjects of zoological sciences, earth 
sciences, mathematics, life sciences, botanical sciences, and astronomy. 

Influencing Factors: This area is still used by the general public for lifelong 
learning and recreation. Patrons use the mathematics books chiefly to enhance their 
mathematical abilities for school, the high school equivalency examination or work. 

Retention and Weeding: Change can be rapid in some scientific disciplines. 
Therefore, awareness of new studies and revised editions are important. Materials 
should be reviewed for timeliness, with worn copies which are still relevant being 
replaced if possible or rebound if necessary. 

Development Plan: This area will remain fairly stable in size as dated material is 
replaced with newer editions or titles. 



 
 

600 – APPLIED SCIENCE AND TECHNOLOGY 

Description: This collection covers a diverse range of topics and focuses on the 
areas directly related to everyday life. Each division within the 600s is developed based 
on patron demand and titles or authors considered standard representatives of the 
topic. Many topics require coverage from several points of view. The largest areas of 
this Dewey section in size and circulation are cookbooks, nutrition and exercise, 
traditional and alternative health care, as well as background information for the 
layman’s interpretation of medical conditions, gardening, and animal care. This area 
includes car and appliance repair, house construction and additions, business 
management, career guidance and development, woodworking, upholstery, 
locksmithing, gunsmithing, etc. 

Influencing Factors: The practical arts encompassed in this subject area reflect a 
continuing and expanding interest in do-it-yourself projects and provide resources for 
lifelong learning to the community. 

Retention and Weeding: Standard classic titles in the field are maintained. In 
general, weeding is for condition, with replacement by a revised edition. The medical 
titles should be no more than five years old unless they are classics. With the 
understanding that patrons may still own older models, manuals representing cars, 
trucks, and appliances should be retained as long as they are in good condition and 
circulating. Cookbooks should be weeded on the condition, lack of circulation, and as 
current materials are purchased. Most material will not be replaced by the exact title, but 
rather by a newer title on the same or similar subject. 

Development Plan: The emphasis throughout this section is on current and 
popular materials. Patrons use this collection in their leisure time for recreation and 
lifelong learning. Technical books should be written from a do-it-yourself perspective. 

700 – THE ARTS 

Description: The Arts collection consists of both popular and scholarly titles in 
fine arts, music, dance, theater, film, sports, and games. The most heavily used 
subjects of this section area are handicrafts, including needlepoint, knitting, 
scrapbooking, beading, jewelry making, etc. These materials range from introductory 
level through advanced. In the area of music, the titles cover music appreciation, 
history, and performance of music and musical scores. These works include classical 
and popular music from introductory to general interest levels, as well as some 
self-study materials. Photography, antiques, decorative arts, furniture, and collectibles 



 
 

are also included in this area. 

Influencing Factors: A wide range of crafts are perennial favorites. Interest in 
sports is generated by professional teams, as well as individual sports. 

Retention and Weeding: Most of this collection does not date. If expensive art 
books are circulating and can be salvaged with rebinding, if possible. 

Development Plan: Since the collections in Arts are quite extensive, little 
retrospective development is needed. The emphasis is on developing the breadth of the 
collection rather than its depth. Classic works should be kept current to meet patron 
interests. 

800 – LITERATURE 

Description: The literature collection consists of style manuals and handbooks on 
English composition, collections of speeches, essays, and humorous writings, as well 
as books of literary criticism, comprise a major portion of the section. Anthologies of 
short stories, plays, and poems in both single-author volumes and multiple author 
anthologies complete the collection. Emphasis is on English and American literature, 
but classic and contemporary authors of note from other cultures are represented in 
translation. 

Influencing Factors: Students request monologues and plays for use in classes. 
Local writers and writing students use the writing instruction material for their publication 
or creative writing program submissions. 

Retention and Weeding: Since titles in this subject area do not date easily, most 
weeding is due to deterioration. Much of the collection is old since many of the titles 
(whether plays, short stories, poems or translations) are regarded as classics. Lack of 
circulation does not have the same impact on weeding potential that it has on other 
more time-sensitive sections of the collection. 

Development Plan: The literature collection requires little development. Emphasis 
is on preserving the depth of the collection and weeding should be performed 
selectively and carefully. 

 

900 – HISTORY, BIOGRAPHY, AND TRAVEL 

Description: The travel, biography and United States history sections of this 



 
 

collection are the largest in this area in both size and circulation. Secondary emphasis is 
placed on the history of Europe from the dawn of civilization through the present, with a 
strong representation of works concerning World War II. 

Influencing Factors: Although there is a continuing interest in history and waves 
of interest in each Presidential term, there is also a strong interest in the Civil War, 
World War II, and local history.  

Retention and Weeding: Many works of history are timeless or classics and need 
to be retained. In the travel area, guidebooks are generally kept three to four years. 

Development Plan: Materials on Missouri history, including histories of towns and 
counties, as well as descriptive works and travel guides, should be maintained and 
compliment the Genealogy/Local History Reference section by providing circulating 
material.  

PERIODICALS 

Description: The periodical collection consists of magazines and newspapers. 
The newspapers in this collection are primarily local and state. The Daily American 
Republic, along with previous local now-defunct titles, are available on microfilm. 

Magazines included in the collection are general interest and subject 
publications. The collection has been broadened through subscriptions to online 
services that offer full-text access to magazines. The Library’s objective is to create a 
well-balanced general periodical collection that includes titles in multiple subject areas. 

Influencing Factors: The Library acquires and maintains a periodical collection to 
serve the informational, educational and recreational needs of the communities as well 
as programming. 

Retention and Weeding: Back issues will only be retained for one year for 
monthly subscriptions, bi-monthly are retained for two years, and three months are kept 
for weekly publications. Weeding is conducted as the latest issue becomes available. 
The Daily American Republic is retained in hard copy until the microfilm becomes 
available. 

Development Plan: The objective is to keep the collection current to satisfy 
patrons’ interests and demands, so titles are added and weeded as necessary. 

DVDS/BLU-RAYS 



 
 

Description: The DVD collection consists of both nonfiction and fiction films. The 
nonfiction films cover topics such as self-help, educational, how-to, documentaries, 
biographies, and travel. The fiction films include feature films, television series, 
mini-series and made-for-television movies. 

Influencing Factors: Popular materials are acquired providing recent videos as 
well as classic titles. Patron requests for specific DVDs are important to bringing 
attention to possible additions to the collection. 

Retention and Weeding: The collection is growing and the only weeding being 
performed is due to damaged items which cannot be repaired. Replacement copies for 
missing, worn and damaged DVDs are ordered only if the demand of the item warrants 
it. 

Development Plan: The emphasis of the DVD collection continues on the 
development and expansion of a well-rounded collection.  Blu-ray DVDs will continue to 
be phased in as part of the normal development of this collection. 

AUDIOBOOKS 

Description: The audiobook collection consists of both fiction and nonfiction titles 
on CD. 

Influencing Factors: The demand for fiction and nonfiction books on audio has 
continued to grow as “reading” by audio has become more accepted. Most audiobook 
selection is performed at the same time print copies of a book are selected. When 
possible, unabridged versions are chosen, as they are preferred by the public. 
Audiobooks on CD are rapidly being replaced by eAudio materials. As these materials 
transition from physical items to eresources, fewer physical item purchases will be 
made. 

Retention and Weeding: Most weeding involves items in poor or damaged 
condition. These are evaluated and either removed from circulation or replaced as 
necessary and if available. 

Development Plan: This collection is an extension of the Library’s book collection 
but is declining in use and the need to purchase as more digital content becomes 
available will continue to drop. 

GENEALOGY REFERENCE 



 
 

Description: The purpose of the Genealogy Collection is to provide resource 
materials targeted towards individuals conducting local history or genealogical research. 
This collection contains historical and genealogical research information that focuses on 
the City of Poplar Bluff, Butler County, surrounding counties, and the State of Missouri. 
Surrounding states, such as Tennessee, Kentucky, Illinois, and Arkansas are 
represented.  It is a non circulating collection ensuring an on-demand availability of the 
collection for library patrons. 

 Influencing Factors: The Library attempts to acquire copies of all materials about 
Poplar Bluff and Butler County for inclusion in the Kay Keeney Local History/Genealogy 
Collection.  Items from other areas may be purchased as funding allows, meeting local 
demands for such items.  The library subscribes to Ancestry.com Library Edition and 
HeritageQuest.  Ancestry.com Library Edition is available in-house only.  HeritageQuest 
is available for both in-house and remote access. 

 Retention and Weeding: Weeding of this collection is virtually nonexistent unless 
it involves items in such poor or damaged condition that cannot be replaced, repaired, 
or rebound. 

Development Plan: Priorities for Genealogy Collection Development of Print 
Materials include the following: 
 
City of Poplar Bluff and Butler County 
Counties contiguous to Butler County / State of Missouri / Items of national scope or interest 
States contiguous to Missouri, preferably items statewide 
Non-contiguous state resources / statewide or county level items 
Individual family histories, biographies, and items of international scope. 

ADULT FICTION 

Description: Fiction titles are chosen to represent the broad range of reading 
interests and tastes of the communities served. Classic literature, popular best sellers, 
genre fiction, literature from all time periods and works from all parts of the world are 
included in the fiction collection to entertain and enrich human understanding. The 
emphasis of this collection is on American and English authors, but representative 
authors from other countries are also included in English translations.  Large Print and 
Mystery collections are interfiled with the general fiction.  The Other Worlds (Science 
Fiction, Fantasy, and Paranormal) and Western genres have been identified as 
separate groupings of the collection which are of particularly high interest to specific 
groups of readers. The separation and/or identification are to provide for ease of access 



 
 

to these collections for the public. 

Influencing Factors: Many readers follow review sources used by the library. As a 
result, requests for bestsellers and critically acclaimed works are constant and are often 
submitted before the publication of the work. Demand for specific classics usually 
increases after the author or title has been featured in a movie or television production 
or the author has otherwise been in the news. 

Retention and Weeding: Weeding in the fiction area must take into account the 
cyclical nature of author popularity. Deselection of titles should be performed 
continually. Superfluous copies of past bestsellers should be withdrawn as demand for 
such titles falls. Strong candidates for withdrawal are titles which have not circulated in 
the past three years, books in poor condition, works of ephemeral authors and 
ephemeral titles of once popular authors. Literary classics and works by local authors 
are generally retained, sometimes in multiples. Worn editions of older popular titles and 
titles of literary merit should be replaced or rebound if possible. Replacement of worn or 
damaged titles in a series is attempted, however, these titles are not always in print.  

Development Plan: Since the collection is quite extensive, very little retrospective 
development is needed. However, attention should be paid to replacing worn editions of 
older but important titles with new hardbound or paperback editions so as to encourage 
patron use. The focus of this collection should be on purchasing current fiction 
extensively while having enough multiple copies of high-demand books to satisfy patron 
requests as quickly as possible. The collection should experience moderate growth. 

eBOOKS/eAUDIOBOOKS: 

Description: The library expands its collection to include access to eBooks 
acquired through various vendors. eBooks can be downloaded to patrons’ computers 
and many mobile devices. Primary purchasing of this collection is handled by consortia 
agreements and direct contract with vendors.  Adult and Juvenile material are handled 
jointly for development. 

Influencing Factors: The demand for digital material is growing along with the 
increasing adoption of handheld devices. Popular titles are added to this collection in 
much the same way as the selection of other formats.  

Retention and Weeding: No weeding takes place except as maximum 
circulations set by publishers are reached or expiration dates are met.  Repurchasing is 
not always an option depending on the vendor or publisher. 



 
 

Development Plan: This collection is an extension of the book collection. The 
format is in great demand, especially recent novels, current self-help, biographies and 
current events. The eBook collection should experience steady growth in the future. 

Children’s Library  

BOARD BOOKS 

Description: This collection of board books for infants and toddlers and their 
caregivers is both educational and recreational in intent. The illustrations serve to 
supplement, extend and, in the case of wordless books, supplant text. The books are 
read aloud to the child or the child studies the pictures and creates his/her own text. 

Influencing Factors: There is a demand for concept books to meet the beginning 
educational needs of this age group. Many popular picture books are being produced as 
board books so there may be some duplication of titles between the two collections. 

Retention and Weeding: Books are kept as long as they are in good condition 
and continue to circulate. 

Development Plan: This collection receives a lot of rough treatment considering 
its audience so most acquisition just maintains the size of the collection. This collection 
is in high demand so the collection may grow to meet the demand. 

PICTURE BOOKS 

Description: This collection consists of picture books of either educational or 
recreational intent. Picture books are often the child’s first introduction to books. They 
are usually written for pre-readers and beginning readers and are typically shared with 
the child by an adult. Illustrations play a large role in this area, and consideration is 
given to both the text and illustrations. 

Influencing Factors: Trending topics featuring television and movie characters, 
such as those appearing in Sesame Street and Disney productions, are included in this 
collection. Parents request books that teach pre-reading skills to their preschoolers, and 
children usually seek books at reading levels that are comfortable. Award winners and 
topical themes such as moving, starting school and birth of a sibling are also in demand.  

Retention and Weeding: Deselection of titles should be performed continually to 
reflect current demands and interests. Strong candidates for withdrawal are titles which 
have not circulated in the past three years, books in poor condition, and works of once 



 
 

popular authors. Replacement of worn or damaged titles that are in high demand is 
attempted, however, these titles are not always in print.  

Development Plan: The collection is well developed and has the most important 
titles and authors represented. Emphasis will continue to be on developing a 
well-balanced collection which will meet the diverse needs and interests of the 
community, replacing classics and finding books representative of all reading 
competencies. This collection is classified into “themed-topics” to assist parents and 
children seeking similar items such as celebrations, learning, animals, things that go, 
etc. 

EASY READERS 

Description: This collection consists of early reading books for preschoolers and 
early elementary students who want to develop their reading skills. Many series are 
targeted for a specific reading level. In most cases, vocabulary is controlled, the text is 
well-spaced, margins are wide and illustrations are supplementary to the text. 

Influencing Factors: Parents request books that teach early reading skills to 
young children, usually seeking books at reading levels that are comfortable. Series 
with continuing casts of characters or that have a media influence also tend to be 
popular. 

Retention and Weeding: Strong candidates for withdrawal are titles which have 
not circulated in the past three years and books in poor condition. Replacement of worn 
or damaged titles is attempted, however, these titles are not always in print.  

Development Plan: Emphasis will continue to be on developing a well-balanced 
collection of fiction and non-fiction which will meet the needs and interests of the 
community. Special attention is paid to ensuring each level of reading competency is in 
this collection has a variety of books. This area will have moderate growth. 

JUVENILE FICTION 

Description: Juvenile fiction collection is comprised of titles intended to meet the 
recreational needs of students with a second through fourth grade reading level. 
Because reading levels vary from child to child, a few materials at a higher or lower 
level are also included. Recognized children’s classics are often represented in a variety 
of editions. 

Influencing Factors: Attempts are made to purchase books written by highly 



 
 

popular authors and entire series which have gained wide acceptance. Requests from 
patrons and themes of interest to the audience are given priority. Popular titles or series 
may include multiple copies. 

Retention and Weeding: Strong candidates for withdrawal are titles which have 
not circulated in the past three years and books in poor condition. Literary classics and 
works by local authors are generally retained. Replacement of worn or damaged titles in 
a series is attempted, however, these titles are not always in print.  

Development Plan: The collection is well developed and has the most important 
titles and authors represented. Emphasis will continue to be on developing a 
well-balanced collection which will meet the diverse needs and interests of the 
community, replacing classics and finding books representative of all reading 
competencies. This collection will grow modestly. 

UP FICTION 

Description: The UP fiction collection is comprised of titles intended to meet the 
recreational needs of students with a middle school to junior high reading level. 
Because reading levels vary from child to child, a few materials at a higher or lower 
level are also included. Recognized children’s classics are often represented in a variety 
of editions. A broad variety of genres is represented. 

Influencing Factors: Attempts are made to purchase books written by highly 
popular authors and entire series which have gained wide acceptance. An effort is 
made to include all books which have won children’s literary awards.  

Retention and Weeding: Weeding in the fiction area must take into account the 
cyclical nature of author popularity. Deselection of titles should be performed 
continually. Superfluous copies of past bestsellers should be withdrawn as demand for 
such titles falls. Strong candidates for withdrawal are titles which have not circulated in 
the past three years, books in poor condition, works of ephemeral authors and 
ephemeral titles of once popular authors. Worn editions of older popular titles and titles 
of literary merit should be replaced or rebound if possible.  Replacement of worn or 
damaged titles in a series is attempted, however, these titles are not always still in print. 
Items on the Charlie Classic list are typically retained. 

Development Plan: This collection is extensive and reflects diverse interests and 
genres. An effort to replace classic and worn but popular titles with new editions and 
complete popular series will continue. This collection should experience modest growth. 



 
 

YOUNG ADULT FICTION 

Description: All Young Adult materials are on the same floor as adult fiction in the 
Teen Nook. They are distinguished on the shelf with (YA) located below the author’s 
name. These are chosen to represent the broad range of reading interests and tastes of 
the communities served. Classic literature, popular best sellers, and genre fiction are 
included. The emphasis of this collection is on American and English authors, but 
representative authors from other countries are also included in English translations. 
Young adult titles target the high school age demographic but many adult authors have 
crossed over, developing overlapping audiences of young adults and adults. 

Influencing Factors: Many readers follow review sources and as a result, 
requests for bestsellers and series are often submitted before publication of the work. 
Demand for specific classics usually increases after the author or title has been featured 
in a movie or television production or the author has otherwise been in the news.  

Retention and Weeding: Weeding in the fiction area must take into account the 
cyclical nature of author popularity. Deselection of titles should be performed 
continually. Superfluous copies of past bestsellers should be withdrawn as demand for 
such titles falls. Strong candidates for withdrawal are titles which have not circulated in 
the past three years, books in poor condition, works of ephemeral authors and 
ephemeral titles of once popular authors. Worn editions of older popular titles and titles 
of literary merit should be replaced or rebound if possible.  Replacement of worn or 
damaged titles in a series is attempted, however, these titles are not always still in print. 
Items on the Charlie Classic list are typically retained. 

Development Plan: The focus of this collection should be on purchasing current 
fiction while having enough multiple copies of high-demand books to satisfy patrons. 
The collection should experience moderate growth.  

JUVENILE AND YOUNG ADULT NONFICTION 

Description: This collection consists of nonfiction materials assembled to meet 
the informational, educational and recreational reading needs of students from 
elementary to high school. The collection spans the entire Dewey range. Also see adult 
nonfiction collection development policy.  

Influencing Factors: Students in public and private schools and families that 
home-school use resources to complete school assignments, resulting in continual 
demand for material in all subjects. Attention is paid to meeting needs created by 



 
 

curricula on topics such as endangered species, science fair projects, Missouri, ancient 
cultures, mythology, etc., or recreational subjects like sports or animals, as the 
demands become apparent.  

Retention and Weeding: The collection is weeded to remove out-of-date 
materials. Science, technology, geography, and social issues are examined due to 
changes in these areas. 

Development Plan: This collection is undergoing a long-term weeding process to 
replace a large portion of the collection with up-to-date information.  Many items must 
be excluded from assignments when a publication date age restraint is placed on the 
resources used for homework. 

CHILDREN’S MAGAZINES 

Description: Similar to the adult periodical collection, children’s magazines 
include items in the collection which are general interest and subject publications. The 
collection has been broadened through subscriptions to online services that offer 
full-text access to magazines. 

Influencing Factors: The Library acquires and maintains a periodical collection to 
serve the informational, educational and recreational needs of the communities. 

Retention and Weeding: Back issues of magazines may be kept as long as they 
continue to circulate and are in good condition, depending on the content.  Magazines 
with topics such as science, technology, and social issues should only be retained for 
one year for monthly subscriptions, bi-monthly are retained for two years, and three 
months are kept for weekly publications. Weeding is conducted as the latest issue 
becomes available. 

Development Plan: This collection is being reevaluated due to a decline in 
circulation. Titles that are not circulating will not be renewed and other titles of interest 
may be supplemented depending on demand. As more options become available 
electronically and with the use of handheld devices, fewer physical items may be 
purchased. 

BIG BOOKS 

Description: This small collection contains over-sized copies of classic children’s 
titles used for Story Time purposes. 



 
 

Influencing Factors:  These large, oversized books allow an audience to more 
easily follow along with a presenter. 

Retention and Weeding: No weeding is planned for this collection.  These items 
are used for Story Time and do not circulate, therefore wear is minimal. 

Development Plan: This collection is static and no additional growth is expected. 

READALONG 

Description: The Read Along collection is a pairing of a Children’s Picture Book 
with an accompanying CD packaged together in hanging bags.  Most CDs contain two 
tracks, one with page-turning prompts and one without, allowing some independence for 
beginning readers. 

Influencing Factors:  Award-winning and classic Children’s titles make for the 
bulk of this collection and are complementary to the Picture Book collection, allowing 
Children to grasp new vocabulary and pronunciation skills. 

Retention and Weeding: Items are kept as long as they are in good condition and 
continue to circulate. 

Development Plan: Readalongs have undergone a major updating and future 
growth is expected to be modest at best. As demand for electronic materials increases, 
fewer physical items may be purchased. 

COMICS 

 Description: Popular comic series and classic cartoon figures are represented in 
comic book format, highly illustrated with accompanying dialogue text. 

Influencing Factors: The Library acquires and maintains comics for enjoyment as 
well as encourage reluctant readers. As media tied to comic characters increases 
demand for comics and specific characters increases. 

Retention and Weeding: Back issues are kept as long as they continue to 
circulate and are in good condition. 

Development Plan: This collection is expected to grow as new subscriptions are 
added.  These items wear easily but current issues arrive regularly.  



 
 

JUVENILE DVDS/BLU-RAYS 

See Adult DVDs/Blu-Rays collection development policy. 

JUVENILE AUDIOBOOKS 

See Adult Audiobooks collection development policy 

eBOOKS/eAUDIOBOOKS 

See Adult eBooks and eAudiobooks collection development policy.  


